
William Street School Music Department 
 4th Grade Instrumental Music Handbook 
  
Welcome to 4th Grade Instrumental Music at William Street School! 
  
William Street School provides instrumental music instruction for students in grades 4-6.  The program 
leads to a greater appreciation of the musical arts, which helps to attain a complete, well-rounded 
education.  Taking part in the instrumental program is considered to be a privilege for all students.  

ATTENTION 
  
All instrumental music students are scheduled for one small group 30-minute lesson each week. Each 
student will be assigned a specific lesson group number and also a specific day of the week in which they 
will have their lesson. 
  
It is the responsibility of the student to be sure they take a copy of the monthly lesson schedule. Schedules 
are also posted in every homeroom; they are posted in the lesson room and posted on the music suite 
doors as well.  If a student is absent from school, their lesson will be excused. Any other missed lessons 
or excessive absences from school may need to be made up during that same marking period. The band 
teacher will notify the student if a make-up lesson is needed. 
  
If a student is in school, he/she is expected to attend all lesson and rehearsals even if they are unable to 
play their instrument. Students who do not have their instrument are still expected to attend their 
lesson/rehearsal. Even without having an instrument, students are still able to learn the new concepts. This 
will allow them to understand how to practice their new weekly assignment at home. 

LESSON SCHEDULE 
  
Lessons will begin the week of Monday, September 17th.  Lessons are scheduled on the same day each 
week. However, lesson times change weekly. The rotation is necessary to ensure that your child does not 
miss the same subject in his/her classroom each week. At the first lesson your child will receive their 
Sept./Oct. lesson schedule. Students will be taught how to read this schedule. Please reinforce 
understanding of this chart at home. It is the responsibility of each student to pick up a copy of the next 
month’s lesson schedule. It is critical to your child’s success that they are prepared for and attend each 
lesson seeing that there are only four 30 minute lessons, at most, per month. Students are expected to 
come to their lesson at their scheduled time without a reminder from their classroom/band teacher. 
Reminder calls to the classrooms for students who forgot to come to their lesson will stop October 5th. 
Students should leave their rooms 2-3 minutes prior to their lesson so their lesson can begin on time. 
There are many things to learn in our thirty minutes together. 
  

 



 
To assist your child, you may want to review the alternating lesson time with them for the first few weeks. 
This will also be done in lessons. It shouldn’t take long before they are confident in reading the lesson 
schedule on their own. For students who need an extra little reminder, you could write their time on a 
post-it note and they can attach it to their desk. This is a friendly reminder that their lesson is coming up 
and they will need to watch the time. 
  

INSTRUMENT & SUPPLIES 
  
It is the responsibility of the student and parent to provide a working instrument (unless told otherwise by 
one of the band teachers prior to entrance into the program), the Accent on Achievement Book and proper 
supplies for that instrument (found on the Supply List). Students will also be issued sheet music from the 
school for use during the year. This music is the property of the school and should be kept in good 
condition as students will need to hand the sheet music back in the school at the end of the year. 
  
Students who play flute, clarinet, alto saxophone and trumpet should bring the instrument that they rented 
from a music store/or already own and all of the required supplies (including their Accent on 
Achievement Book) to their first lesson. 
  
Students who are renting instruments from the school which include: oboe, bass clarinet, bassoon, tenor 
saxophone, French horn, trombone, baritone and tuba will receive their instrument at their first lesson. 
Students who are renting instruments from William Street School should bring their required supplies (ex. 
mouthpiece in the mouthpiece case, reeds, grease, oil) from the Supply List and their Accent on 
Achievement Book to their first lesson. 
  
Percussionists will only need to bring their sticks, mallets and Accent on Achievement Book to their 
lesson. Percussionists will be able to use William Street School’s drums and bells during their lessons. 
  
In the event that an instrument requires attention, the band teacher should be notified immediately. If it is 
not something minor that can be fixed right at school, the band director will recommend that it be brought 
to an instrument repair specialist to properly repair the instrument. Please note: ALL district owned 
instruments (oboe, bass clarinet, tenor sax, French horn, baritone, trombone, tuba) that need repair must 
be brought to the band teacher.  The band teacher takes care of submitting the approval request to send the 
instrument to the district’s preferred repair personnel. PLEASE DO NOT try to repair the instrument at 
home. 

COMMITMENT 
  
Learning to play an instrument is not a quick process. Students must understand that they need to commit 
time to the instrument and should be patient through periods of time that may become frustrating. The 

 



 
teachers will be there to guide the students during those periods to help in creating the best end results 
possible.  
  
Students who enroll in the instrumental music program must make a commitment to stay in the program 
for the entire school year.  If circumstances arise where the student may need to drop the program before 
the school year ends, it will need to be a decision agreed on by the principal, band teacher, student and 
parent.  
  
PRACTICE 
  
Performing well on an instrument requires the development of physical and mental skills beyond those 
normally needed in the classroom or in everyday life.  Lip placements and shapes must be learned, 
developed and kept strong. Hand positions must be developed. Technique and reading skills must be 
honed. Developing these skills require consistent practice. 
  
It is recommended that students practice five days per week, twenty minutes each day for a total of 100 
minutes per week. It is best for practice to be broken up into separate practice sessions rather than one 
very long practice session per week. 

SPRING CONCERT 
  
The Spring Concert is the product of many hours of practice and preparation.  The concert is an event that 
will create a lasting memory for all who participate. Since the students are taught the importance of 
performing at the concert, and that every member is an integral part of the team effort, everyone is 
expected to attend the Spring concert. 
  
William Street School attempts to create a “professional” atmosphere at our concerts and we emphasize a 
high standard of performance and behavior. To encourage this, we ask that all students dress in a way that 
is appropriate for a formal event.  Dressing like a professional musician helps to create an attitude that 
raises the level of performance and behavior. 
  
So that students do not feel out of place, below are the music department guidelines: 
  
Girls:   a white dress shirt with a black skirt or dress pants and black shoes (high heels are not permitted 
as the students will be walking between several chairs and music stands on the stage. It is for the safety of 
the students.) 
  
Boys: a white dress shirt, a long neck tie with black dress pants, black socks and black shoes. 
  
If there is a problem providing concert dress, please contact your child’s band teacher as soon as possible 
so that we can offer our assistance. The school has a few items of clothing that may be used. 

 



 
GRADING POLICY 
  
Grades in instrumental music are shown on the report card for the 2nd, 3rd, and 4th marking periods. Grades 
are determined in lessons using the grading rubric shown below. There will be a parent/teacher comment 
sheet in the back of the lesson book for us to communicate with one another between lessons. This 
comment sheet is checked at every lesson. Grading will begin in mid-October. The students will be given 
advanced notice. 
  
Part of the student’s grade will not only consist of their performance in their lesson yet it will also reflect 
their effort (practice at home). The student’s effort at home will show through their performance during 
the lesson. 
  
Students should log their practice minutes in the back of their lesson book and ask a parent to sign their 
practice journal weekly. Parental involvement is a key factor in each child’s success. 
  
  
GRADING RUBRIC 
  
4 
·   Has ALL required supplies 
·   Uses correct playing posture 
     (sitting on the front of the chair, back up straight, feet flat on the floor) 
·   Uses correct hand position 
·   All rhythms are played accurately 
·   All notes are played accurately 
·   All articulations are played correctly 
·   Taps foot to the steady beat 
·   Practice chart is filled in with parent signature 
  
3  
·    May be missing one or more of the required supplies 
·    May not be demonstrating correct playing posture  
     (sitting on the front of the chair, back up straight, feet flat on the floor) 
·    May not be demonstrating correct hand position 
·    Most of the rhythms are played correctly in the weekly assignment 
·    Most of the notes are played correctly in the weekly assignment 
·    Most of the articulations are played correctly 
·    May not consistently tap foot to the steady beat 
  

 



 
2 
·   May be missing a few of the required supplies 
·   Needs constant reminders to demonstrate proper posture 
·   Needs constant reminders of demonstrating proper hand position 
·   Half of the notes are played accurately 
·   Half of the rhythms are played accurately 
·   Played half of the articulations correctly 
·   Only half of the songs are recognizable 
·   Needs constant reminders to tap the foot to the steady beat 
 
1 
·   Less than half of the notes are played accurately 
·   Less than half of the rhythms are played accurately 
·   Did not play articulations correctly 
·   Songs are unrecognizable 
 
 65  
·   Came to lesson without instrument 
  
0 
·   Attended school, however missed lesson 
 
 
 
 
 
 
 
SUPPLY LIST 
 
Book: Accent on Achievement Book 1. Percussionists need the Accent on Achievement 
Combined Percussion Book. 
 
Flute: Be sure that there is a cleaning rod in the case. Keep a small rag or cloth, approximately 
10” x 4” in the case. A polishing cloth is also highly recommended. 
 

 



 
Oboe/Bassoon: Two medium soft reeds, oboe cleaning swab, cork grease, reed case, and a small 
cup for water. An old medicine cup is the perfect size. 
 
 
Clarinet and Saxophone: Students should have a minimum of three reeds at all times, strength  
2 ½. Since beginning players are notoriously hard on reeds, you may want to consider buying a 
box of them since most music stores offer a discount on quantity purchases. Cleaning swab and 
cork grease are often provided with the rental, but please be sure you have them. Rico reed guard 
and mouthpiece brush (optional, but highly recommended). 
 
Trumpet, Baritone, Horn and Tuba: Valve oil and tuning slide grease are necessities that most 
likely come with the rental. Be sure to have a supply of both. A mouthpiece brush is highly 
recommended. Baritones, tubas and horns should purchase a rubber mouthpiece case from the 
music store. Horns, please make sure the oil you receive is rotor oil. 
 
Trombone: Slide O-Mix and slide grease. A mouthpiece brush is highly recommended. 
 
Percussion: The drum and bell kit you rent will include a pair of size 2B drum sticks, snare drum 
and a bell set with mallets. It is highly recommended that the students purchase a small stick bag. 
 
All Instruments: Although  not required, yet highly recommended, a music stand is very 
beneficial and inexpensive investment (usually around $15). Music stands make practicing at 
home easier and they help to develop proper posture and breathing. 
 
  
 
 
 
 
 
Handbook Sign Off 
 
My child and I have read and discussed the information in the 4th grade instrumental music 
handbook. We have talked about the responsibilities needed to be a part of the program and we 
agree to the policies explained.  
 
Student Name (Please Print): ___________________________________ 
Parent Signature: _____________________________________________ 

 



 
Date: _______________________________________________________ 
 
Please complete and return the following by September 28, 2018.  If you have any questions, 
please feel free to contact us at 686-3800.  Thank you! We look forward to an exciting and 
rewarding school year! 
 
Ms. Marino  ext. 6412  amarino@lancasterschools.org 
Mrs. Hillery ext. 6414  chillery@lancasterschools.org 
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